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RESPONSIBILITIES OF STUDENTS

1.   
To receive and read student handbook.

2.
To ask questions for clarification of student handbook.

3.
To understand and follow all rules and regulations.

4.
To accept responsibility for their actions/behavior at all times.

RESPONSIBILITIES OF PARENTS

1.
To ensure that your son/daughter has received and read the student handbook.

2.
To read the student handbook.

3.
To stress the importance of your son's/daughter's responsibility to comply with all rules and regulations.

4.
To stress the importance of an education and provide a home environment that will encourage learning.
5. 
Contact school administrator for any questions which need clarification.
RESPONSIBILITIES OF TEACHERS

1.
To establish appropriate expectations in the classroom.

2.
To develop a positive climate for instruction.

3.
To organize the classroom to enhance the learning environment.

4.
To establish a classroom where rules and regulations are well developed, well-understood, consistent and posted.
RESPONSIBILITIES OF ADMINISTRATORS

1.
To develop the Code of Conduct with the assistance of parents, teachers and students.

2.
To encourage students to develop self- discipline skills.

3.
To evaluate the effectiveness of the existing code of conduct and to update as needed.

Dear Student:

It is a real pleasure to welcome you back to school for the 2009-2010 term. To each student, whether you are a new ninth-grader or a veteran “high schooler”, rest assured that we look forward to again reuniting our school family for another exciting and challenging school year.
In every family and in every organization, school included, guidelines are needed to enable people to work and study together in a positive atmosphere. It is important that you read and become familiar with the rules and regulations that are outlined in this document so that there will be no question about what is considered proper conduct at Essex High School.
We are a family of learners and we want you to be a part. We have great students, teachers, and staff at Essex High and we stand ready to assist you in your journey of learning as you accept the challenge of another great year. Essex High School is a “place with a purpose” and our purpose is to provide you with quality instruction in a safe environment.
MISSION STATEMENT OF ESSEX HIGH SCHOOL
We believe that each student has the ability to develop the skills and knowledge necessary to succeed in a constantly changing world. The mission of Essex High School is to enable all students to become responsible, self-directed citizens and competent problem-solvers. Our students will have experience in the productive use of their minds and talents that will give them the preparation and desire for lifelong learning.
GUIDANCE AND COUNSELING PROGRAM
The high school guidance and counseling program serves students in grades nine through twelve.  Two full-time counselors provide individual and group counseling, educational guidance, career and college counseling, classroom guidance activities, student advocacy and crisis counseling services.

Each counselor is responsible for two grades at the high school and counselors remain with the same group of students throughout their high school career.  Parents are encouraged to contact their child’s counselor to discuss academic, personal, or career concerns.

Ms. Shannon Bryant
               Classes of 2010, 2012, and subsequent even years

Mrs. Raynell Vesselles              Classes of 2011, 2013, and subsequent odd years.

Courses Taken for Credit Outside of Essex High School
 All courses that students take for credit outside of Essex High School must be pre-approved by the principal.  This includes all dual enrollment and summer school classes.  Credit may be denied without the proper pre-approval.  School board policy prohibits a student from enrolling in a class that is offered in the high school curriculum.

Grading Scale
A = 94-100

B = 87-93

C = 78-86

D = 70-77

F = 69 or below
Interim Reports

An interim report shall be mailed midway through each 9 weeks to parents for all students. The interim reports will be completed by the classroom teacher.
Calculation of Grade Point Averages
Students are awarded points for grades they achieve at the close of each school year according to the following scale: A=4, B=3, C=2, D=1 and F=0. Advanced placement and college level dual enrollment classes are weighted on additional point: A=5, B=4, C=3, D=2, F=O. College level courses have college course numbers above 100.
Points earned are totaled and then divided by the number of classes attempted. The resulting figure, rounded to the hundredth will be somewhat equivalent to an over all letter grade. The numerical GPAs are then placed in order from highest to lowest to determine ranking.
Official calculations are done at the close of the junior year, mid-year senior year, and after graduation. Mid-year grades are weighted half of end-of-year grades.

ATTENDANCE POLICY
There is a positive correlation between school attendance and academic achievement. Good attendance is essential for the success of each student, both in school and later in the world of work. Students are required by state law to attend school until reaching the age of eighteen. The following regulations are to be considered when students find it necessary to be absent.

1. Students will not be able to have more than six (6) daily absences from school per semester unless the absences can be documented by a medical excuse (doctor/dentist), illegal/court or a death in the family. Absences for things such as general illness, baby-sitting, hunting, no ride to school, too little sleep, etc. must be included in the six (6) absence limit.

2. Students who miss more that six (6) days from school per semester and do not meet the absence policy guidelines will receive a grade of 69 or their earned grade if it is lower. Any absences exceeding these limits MUST be documented by a doctor/dentist’s excuse, court excuse or a death in the family excuse. If you have a chronic illness such as asthma, we will need it on file in the office information from your doctor or an update on your student health services record in the nurse’s office.

3. Parents will be notified in writing when a student accumulates four (4) unexcused absences in a semester.

4. Students must be in class for 168 days in order to receive credit for each course. Any student missing more than 12 classes in a year will fail. Attendance in each class is defined as a minimum of thirty (30) minutes. Students who have an early dismissal  or arrive after the beginning of homeroom/first period class for reasons other than verified actions (doctor/court/funeral) will be counted absent from all classes missed. 
5. Students who wish to appeal failures due to attendance may submit an appeal for the semester the Assistant Principal.

6. If a student has been absent, a note from home explaining the absence should be brought to the attendance staff worker in the guidance office or cafeteria before 8:25a.m. The note will not excuse the absence unless it is a note from a doctor/dentist, a court official or document indicating a death in the family. However, a parental note will provide information as to the nature of the absence and will help provide documentation later if the student needs to appeal a failure due to excessive absences.
7. In order to be excused for a planned absence, arrangements and approval must be secured with the administration prior to the absence.

8. To be counted as present for the purpose of receiving attendance awards and for participation in extracurricular and co-curricular activities, a student must spend at minimum four (4) periods  of the day in school. Students present at any time during the day will be counted present for state attendance reports. 

9. No early dismissals (ED’s) shall be given unless students provide proper documentation of Dr’s appointment, emergencies, or family obligations. Students receiving ED’s without proper documentation will be counted absent from that class period.

TARDY POLICY

A student will acquire an unexcused tardy if he/she enters the classroom or school building after the bell rings without a written, excused pass from a teacher, principal, assistant principal or secretary.  Teachers will define for each class set of rules their “Ready to Work” policy and post this in their classroom. This will define what being late to class means for that teacher.   Disposition of unexcused tardies shall be as follows:

Consequences for violating provisions for being tardy to class:     


1st  offense

The student will be assigned one day of Lunch detention.

2nd offense

The student will be assigned 1 day of RISE


3rd offense

The student will be assigned 2 days of RISE

4th  offense

The student will be assigned 3 days of RISE 
                  5th offense

The student will be suspended from school for 1 day. For 



every three tardies beyond this level, the student will be 




suspended from school.

Subsequent tardies may result in loss of student privileges including attendance at events, driving privileges, or suspensions for extreme cases.

The accumulation of tardies is on a semester basis.  With the beginning of a new semester, the 
accumulation begins again.  The teacher will remind the student of his/her responsibility to get to 
class on time.  Teachers will maintain a record of student tardies and report tardies to the assistant 

principal. Students who arrive tardy to school any time during the school day must report directly 

to the attendance office for an admit slip. Teachers are not to admit these student to the 
classroom without an admit slip that is authorized by designated office staff.
STUDENT DRESS CODE

Based on the belief that school is a place where students are learning both academic and social 
skills, the school requires that students dress appropriately.  Decisions regarding  

appropriate attire for school are made by the administration. EHS handbook states” school is a 

place where students are learning academic and social skills; the school requires that students 

dress appropriately.”

1.
Messages or graphic images on clothing, hair, jewelry and personal belongings that relate to drugs, alcohol, tobacco, sex, vulgarity, inappropriate language, violence or that reflect adversely upon persons because of their race, sex, color, creed, national origin or ancestry are not permitted. “Thug” apparel is not acceptable at EHS.
2.
Appropriate dress is considered to be clothing that covers the body sufficiently so as not to attract excessive attention to oneself. Tank tops and sleeveless shirts must have straps that are at least 3 fingers wide. Athletic jerseys (sports) cut off sweatshirts/jerseys etc., tops may be worn provided a  t-shirt is worn underneath.
3.
Hats or any other head coverings including scarves or bandannas are not to be worn in the school building.
4.
Underwear must be covered by clothing and pants should be worn at the waistline.
5.
For health and safety reasons, appropriate footwear must be worn at all times -- bare feet, slippers are not acceptable.

6.
All garments and shorts should be worn no shorter than 6 inches above the middle of the knee as determined by the administrator. Students who wear clothes that do not meet this standard will have parents contacted to bring appropriate clothing to school. If clothing is not available the student will wait in the office.
7.
Bandannas are not allowed to be worn or displayed on students on school grounds or on school bus.
8.
Sunglasses may not be worn in the school.
9.
Our policy for sleeper pants or lounging pants is that they are not appropriate for school and need to be left “at home.” 
10.
Leggings and /or tights worn in combination with shorts/skirts/dresses that do not meet the school dress code are not acceptable attire at EHS.

ALCOHOL, TOBACCO AND OTHER DRUGS

1.              GENERAL POLICY

The school is responsible for providing a safe and healthy environment conducive to wholesome living and effective learning.  To help us provide such an environment, the school board established policies and procedures relative to alcohol, tobacco and other drug use in the schools, on school property and at school related activities.  This is necessary so that all school personnel (students as well as employees), local health agencies, local law enforcement officials, parents and citizens of the community are aware of the role the school will play in any situation involving the use of alcohol or other drugs in schools and at school related activities.


The Essex County School Board regards alcohol, tobacco and other drug use, abuse or dependency as it does any other behavioral/medical problem.  Its primary purpose is to be helpful, not judgmental, in dealing with these problems.  However, the school board recognized that alcohol, tobacco and other drug abuse by a student may be detrimental, not only to that individual's learning process, but to the learning environment of the school as a whole.  Therefore, it cannot be condoned.

2.
POSSESSION, USE, SALE, OR DISTRIBUTION

The conveyance of alcoholic beverages of any kind, anabolic steroids, marijuana, or other controlled substances as defined in the Drug Control Act, Chapter 15.1 of Title 54 of the Code of Virginia, limitation controlled substances, or drug paraphernalia as described in section 18.1 - 265.1 of the Code of Virginia, to another person for profit or accommodation, or the possession of such quantities of anabolic steroids, marijuana or other controlled drugs or imitations as to indicate an intent to distribute in school, on school property, or any school related activity will result in a ten day suspension from school and possible recommendation for long-term suspension or expulsion.

Students possessing any medication at school must notify the principal/designee or school nurse.

If readmission is considered at a later date, it will be conditional upon the student or parent providing documentation of completion of an evaluation and assessment for services and subsequent participation in an alcohol/drug rehabilitation program.


In each instance of violation of the alcohol/drug policy, law enforcement officials will be notified.
3. 
DISCOVERY OF ALCOHOL OR ILLEGAL DRUGS

All incidents involving the possession, use, sale or distribution of alcoholic beverages, anabolic steroids, controlled substances, drug paraphernalia, or imitation controlled substances, as these terms are defined above, by students, school board employees, or anyone else on school grounds or at school activities shall be reported to the principal.  The principal shall report any suspected violation of the law to the appropriate law enforcement authorities.

4. CELLULAR TELEPHONE
School board policy permits students to possess cell phones at school. At EHS, our school policy is that cell phones are to be 1. Turned off and 2. Not visible (on belt, book bag, purse strap or sticking out of pockets or in hand) during school hours are defined as 8:00 a.m. to dismissal of school. After dismissal cell phones are may be used outside of the school building but not indoors. Students who do not comply with the policy will have their cell phones confiscated and will be placed in RISE for 3 days (1st offense.) The cell phone will be returned to parent/guardian, not the student.
5.
COUNSELING STUDENTS

The board acknowledges a distinction between the prevention of drug use/abuse and intervention when such use/abuse is evidenced.  It shall be the duty of every school to provide counseling on the use of drugs as part of a prevention effort.  Moreover, it shall be the duty of each school employee to report, immediately, any distribution or use of illegal drugs on school property and make appropriate referrals of students as a means of intervention and aid to such students.

6.
SEARCH AND SEIZURE



Locker and other storage facilities made available to students for temporary storage of their personal possessions remain under the control of the school administration.  The school administration has the right to search lockers, desks and other storage facilities for items which violate law, school policies and regulations, or which may be harmful to the school or its students.  Lockers and other storage facilities are subject to periodic search by school officials.  

The school administration also has the right to search any student when there is reasonable basis to believe that the student possesses an item which violates law, school policies and regulations, or which may be harmful to the school or its students.  In no event shall strip searches of students be conducted.

Items not allowed in school

In addition to illegal items that are mentioned elsewhere in this handbook, the following items are not allowed in school: bandannas, CD players/headsets/MP3 players, radios, electronic toys/games, skateboards (skateboards are not permitted on high school grounds any time), martial arts instruments and live firearm ammunition.
7. COMPUTERS 
Any files and /or data that is used by /produced or brought into the school division computer system is property of Essex County Public School. Any files, including e-mail that are record, transmitted, generated or stored on the school division computer system is deemed property of the Essex County School Division.
TOBACCO AND TOBACCO PRODUCTS

The use or possession of tobacco products, including matches and/or lighters, by students in all schools, on school grounds, buses, and/or in association with an instructional day activity is prohibited. Students who are caught smoking or are seen by faculty, staff or an authority figure with tobacco products in their possession will receive the following consequences:

1st offense - (a)
parent or guardian will be notified
                     (b)      3 days of RISE
2nd offense -(a)
parent or guardian will be notified


     (b)
3 days out of school suspension


     (c)
notify the local juvenile probation officer

3rd offense - (a)
parent or guardian will be notified


     (b)
5 days out of school suspension


      (c)
notify the local juvenile probation officer
   
4th offense -    (a)
parent or guardian will be notified

                     (b)      10 days out of school suspension

                     (c)       notify the local juvenile probation officer with referral

     

to the Essex County Discipline Committee.

                                Parent/guardian notification

STUDENT MEDICAL INFORMATION
Physical Examinations
All students entering the public school system in Virginia for the first time are required by law to receive a physical examination by a doctor and present a completed immunization reports for the child. The school must have the medical and immunization reports PRIOR to the entry of your child to Essex County Public Schools.
CLINIC
A school nurse or a qualified staff person is present in each of the three schools. The clinics are designed to assist students who are ill, have emergencies or need medication. Students will report to the clinic with the appropriate pass for VALID MEDICAL NEEDS ONLY. Students who are not ill will be sent back to class Parent/guardian will be notified to pick up the student if the temperature is 100.4 or higher. Student should not return to school until their temperature has been normal for 24 hours.
Students who are identified as ill will rest in the school clinic until parents or appointed person by the parent are able to provide or arrange for transportation home. Please, check in at the office and the secretary will call the nurse to notify her of your arrival.

MEDICATION
Essex County Public Schools DOES NOT provide medication, supplies needed for the delivery of medications or medical equipment to students. It is the responsibility of the parent/guardian to ensure the school has medication and supplies needed for their child. Any student in need of prescription or over-the counter medications as needed will have the parent/guardian complete a medication request form and it will be filed in the clinic.
Prescription medications or treatments must be authorized in writing by a licensed physician, dentist, physician assistant or licensed nurse practitioner. Labels on medication containers do not substitute for a written doctor’s order. Parent/guardian and doctor written consent must be obtained before medication is given to a student.

Students are not permitted to bring in medication from home. All medication, prescription or over the counter has to be brought to the clinic by an adult in its original container. 

MEDICATIONS IN PLASTIC BAGS OR OTHER NON-ORGINAL CONTAINERS ARE NOT ACCEPTABLE.  Any medication that a student brings to school will be held in the school clinic until an adult comes in to identify the medication.

ASTHMA INHALERS AND SELF-INJECTABLE MEDICATION

Qualified students may carry their inhalers and/or epi pens with them if the appropriate paper work is signed by the parent, students, physician and school nurse.

COMMUNICATION
It is of utmost importance that the school maintains working phone numbers for home and work for each student’s parent/guardian. Unfortunately, emergency situation do arise or even day to day situations which a parent needs to be notified immediately. When your child brings home on the first day of school our notification card to be completed, please be sure all the information is accurate. If and when this information should change, notify the school of those changes as soon as possible.
ESSEX HIGH SCHOOL POLICY FOR STUDENT DRIVERS
Students who wish to drive vehicles to school are accorded that privilege under the following conditions:

1.
The student must hold a valid driver’s license and have a current parking tag and a valid form on file in the office. 
2.
The student driver at Essex High School must park his/her vehicle in the main parking lot.

3.
The driver and all student passengers must leave the vehicle and parking lot immediately after parking. Student’s vehicles must be out of the parking lot by 3:15 unless parked for athlete club practices.
4.
The Essex County School Board holds the driver responsible for his/her vehicle and its contents.  Lock all doors when leaving your vehicle.

5.
The student driver must get permission from the principal or the assistant principal if he/she needs to return to the parking lot or his/her vehicle.

6.
The student driver must get permission from an administrator and parent or guardian if he/she needs to leave the school in his/her vehicle before the end of the school day.  
7.
The student driver shall not loan his/her vehicle to another student.

8.
The student driver must operate his/her vehicle in a safe and courteous manner at all times. 
9.
Habitual tardiness may result in the loss of driving privileges.

10.
Due to a limited number of student parking spaces, parking tags will be issued until all spaces are filled. After this occurs, tags will no longer be issued.
VIOLATION OF ANY OF THESE RULES WILL RESULT IN THE FOLLOWING

1st offense -
Loss of privilege to drive and/or park on school grounds for 5 school days.

2nd offense -
Loss of privilege to drive and/or park on school grounds for 10 school days.

3rd Offense -
Loss of privilege to drive on school grounds to be determined by the administration.
SELECTION PROCEDURE FOR NATIONAL HONOR SOCIETY MEMBERSHIP

Membership in the National Honor Society is a privilege bestowed upon students by the faculty, rather than a right earned by students.  Candidates for the fall induction in 2008 and 2009 must have a cumulative scholastic average of at least a 3.2.
Candidates for membership must exhibit positive evidence of meeting at least two requirements in the areas of leadership and service and at least three requirements in the area of character.
LEADERSHIP
1. Has held elective position in school clubs, activities, sports or classes;

2. Has assumed leadership in community activities;

3. Has assumed a leadership role in the classroom by exemplifying positive attitudes and inspiring positive behavior in others;

4. Must be thoroughly dependable in any responsibility accepted.

SERVICE
       1.
       Participated voluntarily in one or more service activity such as a church group    or        family aid to disadvantaged or aged;

       2.
       Is courteous to visitors, teachers and students;

        3.               Is willing to uphold scholarship standards and maintain a loyal school attitude;

       4.
        Cheerfully and enthusiastically renders any requested service to the school and is            willing to represent class or school in interclass or interscholastic competition.

CHARACTER

1.        Constantly exemplifies desirable qualities of personality (cheerfulness, friendliness,        poise, stability) and upholds principles of morality and ethics;
2.        Manifests truthfulness in all areas of life;

3.         Cooperates by complying with school regulations concerning property, programs,        office, halls, attendance and behavior.

4.        Demonstrates the highest standards of honesty and reliability.

5.        Actively helps to rid school of bad influences and environments.

The Faculty review committee will ask candidates for lists of their activities and will also ask all faculty members to present supporting evidence of these characteristics.                                         
EXAMINATIONS
1.
Examinations

Each student, with the exception of certain seniors, is required to take an examination twice a year.  One examination period will be at the end of the first semester; the other examination period will be at the end of the second semester.    

2.
Absentees from Examinations

Each absentee must have authorization from the principal before an examination can be administered as a make-up.  The excuses permitted will be of an emergency/medical or travel nature as determined by the principal. Excuses for local granulation programs are not accepted.

Examples:



a.
Personal sickness (to be verified by a doctor's excuse);



b.
Death in the immediate family.


c.
Unexpected travel.

3.
Early Dismissals and Tardiness during Exams

Students are not to be allowed to leave the examination room until the end of the examination period unless it is an extreme emergency.  Students arriving when the exam time frame is more than half-way over may need to reschedule the exam at the discretion of the administration.

EHS policy for cheating

Incidents of cheating threaten the integrity of instruction and compromise the character of the individual. At Essex High School, we must do our best to promote the realization that only an empty reward is won through dishonest efforts. Toward this end, teachers help to prevent cheating by (1) taking time to stress the importance of honest efforts with students; (2) defining the nature of cheating incidents for specific classes; (3) informing students of the consequences of cheating in each class; and (4) supporting honor practices of fellow faculty members.

The faculty and staff encourage students to take pride in their own success and support and guide students to achieve success through their own initiative, hard work and perseverance.


If a student has cheated, it will be regarded as a serious matter and appropriate consequences to the student will follow.


Cheating is defined as voluntarily giving, receiving classroom assignment unless the teacher specifically gives students permission to receive help. It also includes the plagiarizing of any material for an assignment that is given for credit.


FIRST OFFENSE 

Student will receive a zero on assignment: written notice or other contact to the parent/ guardian will be done by the teacher.


SECOND OFFENSE 

There will be an automatic review of the offense by the teacher, the student’s guidance counselor and the assigned administrator. Upon discussing the matter and with good cause, the committee may request a formal conference with the student’s parents. The committee has the option of assigning a numerical grade of “69” for the grading period (or his/her current grade, whichever is lower).


The student may appeal these decisions through the school administration within (3) days.

4.             Exam Exemption in Courses Requiring an SOL Test

All students are eligible for exemption from final exams offered in courses requiring

                  SOL test. To qualify for the exemption, students must pass the SOL end of course test

                  and have a passing grade in the class. Students qualifying for the exemption may elect

                  to take the exam if they choose. Exams offer students an opportunity to improve the

                final grade.

5.
Senior Exemptions

a.
Exemption may be granted on an individual class basis.


b.
To qualify for consideration for exam exemption a senior must meet the following criteria:



1.
Earn an A for each grading period.



2.
May miss no more than 6 class periods without excuse per       



semester.



3.
Have no verified class cutting.


c.
A student meeting the exemption criteria may take an exam if he/she desires.

FIRE EVACUATION PROCEDURES
State law and school board regulations require monthly drills.  Students should follow the fire chart and quietly and orderly leave the building at the signal.  
 Safe and orderly evacuation depends on the diligence of each student in this manner.  All students are to be taken a safe distance from the building and remain in orderly fashion until the bell rings for re-entry to the school.
UNSCHEDULED CLOSING OF SCHOOL
When it becomes necessary to close school because of inclement weather the following radio stations will be asked to announce school closings for Essex Public Schools:  WRAR, WNNT, WRVA & WRNL. Do not call the radio station, schools or the school board office. The information will be given publicly through the radio station.  If you have not heard an announcement of school closings on or before 6:45 a.m. on the day in question, you can assume school will be open.  We will make every attempt to notify the radio station between 6:10 and 6:30 a.m. whenever inclement weather occurs.

LOCKER ASSIGNMENT PROCEDURES
Lockers will be assigned by the first period teachers after the Discipline Code and all other appropriate forms are signed and returned. Students are not to share lockers nor give their locker combination to another student.

Instructions for opening combination lock:


►Turn right two or more whole turns and stop at the first number. 

►Then turn left one whole turn past the first number and stop at the second number.    

►Now turn right and stop at the third number.
ATHLETICS
For boys:


For girls:

Baseball (JV & Varsity)
Basketball (JV & Varsity)

Basketball (JV & Varsity)
Softball (JV & Varsity

Football (JV & Varsity)
Soccer

Soccer


Tennis

Tennis


Track

Track


Volleyball

Wrestling (JV & Varsity)
Cross Country


Golf


Golf
Cheerleading

Cheerleading



Field Hockey



Students on teams must take and pass at least five courses each semester to remain eligible to participate.  

ESSEX HIGH SCHOOL LIBRARY
 POLICIES AND REGULATIONS

1. The library will be open from 7:50 a.m. until 3:30 p.m. for any student accompanied by a teacher or having a teacher pass.    The library is used for research and study, not as a social hall.
2. All passes must be shown upon entry into the library by giving them to the librarian.  Only one student per pass will be allowed, and students are to remain in the library for the entire period unless specified by the teacher.

3. Students will conduct themselves in a business-like manner, being considerate of others, at all times while in the library.  Violation may result in student forfeiture of library privileges.

4. All library materials are to be checked out at the main desk.  
5.  Materials can be checked out for a two week period of time with renewal.  However, reference materials can be checked out overnight.  Return all materials promptly so other students can use them.  All overdue and lost books must be cleared by the end of each semester.

6. Students may be checked for library books and materials upon leaving the library.

7. All library materials that are not returned for any reason or are damaged after being checked out by a student must be paid for by that student.

8. No food, candy or drinks are allowed in the library.

9. The computers are for serious research and use for word processing.

10. Bar Code labels missing from returned library books will cost the returnee $2.00
RISE (Restricted-In-School Education)
When it becomes necessary to discipline students for school problems, out-of-school suspension is not always appropriate.  We offer an alternative to out-of-school suspension through our RISE (Restricted-In-School Education) program.  RISE is designed to remind students that inappropriate behavior/actions are not acceptable and offers a discipline measure without missing school time. 
Students may be placed in the RISE program for a period of 1-3 days depending upon the nature of the discipline problem.  Students will be given class assignments to work on while in RISE and will also be expected to comply with the rules set forth for in-school suspension and failure to do so will result in extra time assigned to RISE.  Students are NOT to participate in extra-curricular activities during the RISE assigned days  Once students are assigned time in RISE their participation in after school activities is removed until the RISE assignment has been completed..  This includes rehearsals, field-trips, practice and interscholastic competitions.
OUT OF SCHOOL SUSPENSION
Students who are suspended out of school will not be allowed on school property for any reason for the duration of their suspension.  During a suspension, the student is banned from all extra-curricular and co-curricular activities.

ATTENDANCE AND ACADEMIC POLICY DURING SUSPENSIONS

· The days that a student is suspended out of school or assigned to RISE will not be counted toward attendance.
· The student shall initiate a request to make-up quizzes, tests, reports, or research projects on the first day of return.  The time allowed for such make-up should not exceed five days.
· Parents may request assignments during out of school suspension, but work provided is up to the discretion of the teacher.

· Students are not permitted on school grounds during the dates of suspension. A student is considered under suspension on the day that the decision is made by the administrator and the student is not allowed to participate in after school activities on that date and until the suspension is completed.

DISCIPLINE CODE
EXPELLABLE OFFENSES
Level l

INFRACTIONS
Expellable offenses include but are not limited to the following:

1. Continuation of Level l, ll, and/or lll infractions

2. Arson

3. Assault and/or battery, with or without injury, on another student or school personnel

4. Bomb threat

5. Coming to school or being at school, grounds, or at school sponsored activities intoxicated or high (whether or not the student actually has drugs, alcohol, etc. in his possession at the time)

6. Engaging in any other conduct contrary to the criminal code or ordinances of the commonwealth/community on school grounds or at school activities

7. Engaging in conduct so disruptive as to interfere with the orderly operation of school or which creates a clear and present danger to the health or welfare of the school community

8. Harassment of school personnel/students

9. Leading or participating in a riot

10. Possession/use/transfer of dangerous objects inappropriate for school such as brass knuckles, switch blade knives, Chinese stars, mace, pepper sprays, etc.

11. Extortion

12. Possession of firearms, whether loaded or unloaded, operative/inoperative, real or look alike

13. Threats with of fire arm, whether loaded/unloaded, operative/inoperative, look alike/real or with any dangerous weapon

14. Sale, use, possession, or procurement of narcotics, marijuana, restricted drugs, alcoholic beverages, or drug paraphernalia (in cases where drugs are confiscated by school personnel, even though they are classified as counterfeit or “look alike” drugs, the student(s) involved are not exempt. They will be subject to school disciplinary proceedings based on intent.)

15. Possession of explosives (dynamite, bombs, etc.)

16. Rape or attempted rape

17. Setting off of incendiary devices (fire crackers, smoke bombs, etc.)

18. Unauthorized use of, access to, or tampering with computer data or computers

19. Unwarranted pulling of a fire alarm or making false 911 phone calls

20. Any unwelcome sexual advances, request for sexual favors, and other inappropriate verbal or physical contact of a sexual nature that creates on intimidating, hostile, or offensive environment

21. Any group activity that threatens, that is illegal and/or violent, or that portends the development of gang activity, which includes wearing gang-related apparel, inappropriate congregating, bullying, and harassment

22. Threatening, cursing or abuse toward any school personnel

23. Indecent exposure

24. Fighting

25. Instigating a fight

26. Vandalism or destruction (Destruction of or threats to destroy school or private property)
DISCIPLINARY RESPONSE

All proven Level IV offenses have a mandatory 10-day suspension and/or referral to the Essex County Discipline Committee plus the following when applicable:


1.
Referral to appropriate law enforcement agencies


2.
Referral for psychological services


3.
Referral for alcohol/drug rehabilitation


4.
Restitution for property and/or damages


5.
Formal hearing with Essex County Discipline Committee


6.
Long term suspension and/or expulsion
DISCIPLINE CODE

LEVEL ll

Continuation from Level l

INFRACTIONS

Level IV infractions include but are not limited to:

1. Continuation of unmodified Level l and /or Level lll infractions

2. Attempting or actually breaking into any locked room or unauthorized area of school

3. Attempting or actually breaking into or any unauthorized intrusion into a teacher’s desk, cabinet, etc.

4. Attempting or actually breaking into another student’s locker

5. Dissemination of unauthorized materials

6. Failure to properly identify self when asked by school personnel

7. Flagrant disrespect to school personnel in writing or gesture or verbal action 

8. Theft/possession/sale of another’s properly

9. Threats to student(s)

10. Unauthorized use of an automobile on school ground

11. Possession/distribution of pornographic, obscene, vulgar or indecent literature

12. Use of obscene language or gestures toward students or adults

13. Failure to comply with directions given by staff

14. Use of vulgar language

DISCIPLINARY RESPONSE

1st offense - Immediate removal from class, a three (3) to ten day suspension, parental    

                          notification. Possible long-term suspension

2nd offense - Immediate removal from class, a five (5) to ten (10) day suspension, a    

                           mandatory parent conference. Possible long-term suspension


3rd offense - Immediate removal from class, a ten day suspension, and referral to the Essex County Discipline Committee.  Parent/guardian notification
DISCIPLINE CODE 

LEVEL lll
Continuation from Level II

INFRACTIONS

Level lll infractions include but are not limited to:
1. Continuation of unmodified Level l and /or Level lll infractions

2. Acting in an insubordinate manner, speaking to an adult staff member in a rude or discourteous manner.

3. Falsification of records, excuses, passes, schedules, lying to teachers, cheating, etc.

4. Leaving school grounds without permission.

5. Use of communication devices (telephones, beepers (auditory and vibrating), walkie-talkies, “look alikes”, etc. cell phones

6. Unauthorized use of office telephone

DISCIPLINARY RESPONSE

1st Offense - Three (3) days of RISE


2nd Offense – One (1) day suspension plus loss of parking privileges (5) days for infraction 4.

        3rd Offense - Three (3) days of out of school suspension


4th Offense - Five (5) days of out of school suspension


5th Offense - Suspended to the discipline committee


6th Offense - Consider long-term suspension or expulsion

LEVEL IV

Continuation from Level Ill

INFRACTIONS

Level ll infractions include but are not limited to:

1. Cutting class or study hall.

2. Leaving class without permission.

3. Loitering in unauthorized areas of the school building/grounds during or after school.

4. Use of profanity/inappropriate language.

DISCIPLINARY RESPONSE


 1st offense -Three (3) days of RISE, parental notification.


2nd offense –Five(5) days RISE


3rd offense - A three (3) days suspension from school, parental notification.

4th offense - A five (5) days suspension from school, parental notification.


5th offense -The student will be suspended to the Essex County Public School Discipline Committee.  The committee will decide on further action following a hearing.

         6th offense -The student will be considered for long-term suspension or expelled for misconduct. Parents or guardian will be notified and a hearing will be held before a discipline panel.
DISCIPLINE CODE

LEVEL V
Continue from level IV
INFRACTIONS

Level infractions include but are not limited to:

1. Being in the hall without a pass

2. Chewing gum

3. Drinking/eating in unauthorized areas (hallways, classrooms, gym and office)
4. Horseplay or pushing/shoving
5. Gambling

6. Inappropriate wearing apparel (hats, other head gear, offensive messages on clothing, etc, shorts and skirts that are too revealing, lack of shoes, clothing which exposes underwear, midriff, or bosom, pictures or messages on clothing, jewelry, etc. promoting drug/alcohol use, etc.)

7. Loud boisterous noise/yelling
8. Minor defacing of school property (writing on desks, walls, books, posters, doors, etc.)

9. Public displays of emotion and affection.

10. Possession/use of items  not permitted in school…(balls, audio devices, electronic games, squirt guns, playing cards, etc.) 

11. Running in classrooms, halls, cafeteria, locker rooms etc.

12. Sleeping in class/study hall

13. Throwing objects (pencils, spit balls, paper, etc.)

14. Being rude toward students/adults

15. Violation of classroom procedures and rules set by the teacher.

DISCIPLINARY RESPONSE

1st offense – Warning and counseling from teacher, assistant principal, or other designated school board employee.

2nd offense -Parental contact, one day of RISE.

3rd offense - Parental contact, 2 days of RISE.
        4th offense - Parental contact, 3 days of RISE
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