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ESSEX COUNTY PUBLIC SCHOOLS
Director of Special Education
Primary Function:

To provide leadership for the division in the development, implementation and evaluation of a comprehensive special education program; and to administer the program in accordance with school board policies, administrative regulations, and laws governing special and public education.  Report directly to the Assistant Superintendent. 
Minimum Qualifications:
· Possess or be eligible to obtain a Virginia Teaching license with an endorsement in Administration and Supervision

· Previous experience as a special education teacher or psychologist as the superintendent and School Board find acceptable.

· Have demonstrated the leadership qualities and personal characteristics necessary for working effectively with administrators, students, teachers, staff, parents and community members.
Performance Responsibilities:

· To assure Essex County Public Schools is in compliance with state and federal laws and regulations governing special education programs

· To prepare the budget and annual plan for special education services

· To assist in the selection of special education teachers and related personnel

· To organize, supervise and direct a division-wide special education program

· To chair eligibility meetings, including reading the files and completing the necessary paperwork.

· To attend IEP meetings (as necessary)

· To attend to issues with legal implications (complaints, mediation, due process hearings)

· To coordinate and assist principals with scheduling special education programs and students

· To assure special education students access the general education curriculum in preparation for the Standards of Learning assessments
· To provide staff development for special education teachers and related personnel
· To supervise the School Division Psychologist, and Special Education Administrative Assistant

· To attend school board meetings and prepare such reports for the board as the superintendent may request

· To serve on various community committees (e.g. Local FAPT) as a school representative 

· To perform other duties and assume other responsibilities as assigned by the superintendent.

Terms of Employment:

The Director of Special Education is employed on an eleven month contract.

Evaluation:

Performance in this position will be evaluated annually by the superintendent in accordance with school board policy and administrative regulations on evaluation of administrative personnel.
Salary Range: Commensurate with experience   
APPLICATION DEADLINE:
Position will remain open until filled  START DATE: August 1, 2012
Applications are to be forwarded to Ms. Sharon Saunders, Administrative Assistant to the Superintendent

ssaunders@essex.k12.va.us or mail to P.O. Box 756, Tappahannock, Va. 22560
(Essex County Public Schools employees require a letter of interest only.)
Essex County Public Schools is an equal opportunity employer as required by federal and state laws.
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